
SpiderSmart at Sugar Land

Virtual Classroom Guide Part II

Welcome! This is part two of SpiderSmart at Sugar Land’s virtual classroom guide, where you will learn 
how to complete your homework and submit it into our online portal.

Completing your homework

Go to your Google Classroom account. If you can’t find 
it, go back to Part One of this guide to learn how to 
open your Google Classroom. 

Once you’re in, you should see that you’re enrolled in 
two classes. For example, this student is in Level 4 
Homework and Becky’s SpiderSmart Class.  

If you aren’t in two classes, go back to part one of this 
guide to learn how to set up your Classroom account. 

First, click on the Level 4 Homework class (you may 
see a different level depending on what level you 
are in). 

We made these classes easy to understand: the 
Level 4 Homework Class is for getting your 
homework assignment each week, and your 
teacher’s class is to submit your homework and 
receive feedback from your teacher. 

Click on “Classwork” from the top menu.



You’ll see some homework assignments ready for 
you to retrieve. Choose one that interests you. 

You only need to complete one a week, so be sure 
to only retrieve one each week! 

Within each homework assignment, you’ll see the 
reading material and the actual assignment.

Let’s say you want to read Little House on the 
Prairie, which is an excellent book. Click on it to 
retrieve the homework.  

To read the book, click on the PDF version included. 
For now, let’s look at the homework assignment. 
Click on the Google Doc to retrieve it.

You’ll see this. Because this is the class copy, you 
can’t edit the document just yet. But let’s keep 
going.

In the top left corner, click on “File”. Then, click 
“Make a copy”. Soon, this assignment will be yours 
to make edits on! 



A pop-up box will appear. Make sure you name the 
document your first name, last name, the week 
number, and your level. This will make it easier for 
our teachers to review your homework. 

Don’t change which folder the document is saved 
in. 

Click “OK” 

A new window should appear. You can now start 
doing your homework! 

Your homework document autosaves, so don’t 
worry about losing any progress.

When you finish your homework, you’re ready to 
submit it.  

First, go back to your classrooms in Google 
Classroom. 

This time, click on Becky’s SpiderSmart Class (if 
you have a different teacher, their name will appear 
instead).

Once you’re in, again click on “Classwork” from the 
top menu.

Submitting your homework

Click on “Week 1 Homework Submission” (or 
whichever week homework you just completed).



Click “View assignment” at the bottom. 

On the right side, you’ll see a panel where you can 
submit your work. 

Notice the box below it, where you can ask private 
questions about your work to your teacher. 

Click “Add or create”. 

Then, click “Google Drive” from the menu that 
appears. 

Select your homework, then click “Add”. 

Click “Turn in” and confirm.  

You’re done submitting your homework! 

Come back to this assignment whenever you 
teacher finishes revising your work to see their 
comments and edits. 


